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IMoso:xeHust 00 00padOTKe MEPCOHATBHBIX TAHHBIX /
B MBOY «HoBoy0eeBckasi 0CHOBHasI 00111e00pa3oBaTeIbHAsN HIK0J2» {P0oKaHOBCKOI0
MYHMUIHUNAJIBHOTO paiiona Pecnyboaiukn Tarapcran»

1. O0mue moJ10:KeHus

1.1. Hacrosimiee Ilonoxxenne mo o0paboTKe MEePCOHANBHBIX MaHHBIX (nanee - [lonoxxkenue) MBOY
«HoBoyOeeBckass ocHOBHasi 001eoOpa3zoBaTelibHas MIKOJIa» J[pOx>KaHOBCKOTO MYHHUIIUTIAIBHOTO
paiiona Pecnybmuku Tarapcran» (manee - Opranuzanuu) pa3pab0TaHO B COOTBETCTBHH C
Tpynoeeim koaexkcoMm Poccuiickont ®enepaunu, Koucrutymuenn Poccuiickoit dPepepanuu,
I'paxxnanckum koaekcom Poccuiickoit ®enepanun, PDenepanbHbiM 3akoHOM «O0 HH(pOpMAIWH,
WH()OPMALIMOHHBIX TEXHOJOTUSAX H O 3ammre uHpopManuny», DenepalbHBIM 3akoHOM «O
MIEPCOHANIbHBIX TaHHBIX», [[paBuIaMu BHYTpEHHETO TPYAOBOro pacnopsaka Opranu3anui.

1.2. Lenp pazpabotku [lonmoxkeHus - omnpenerneHue Mopsika oOpabOTKH MEPCOHATBHBIX JaHHBIX
pa6OTHI/IKOB OpFaHI/I3aHI/II/I U HHBIX CY6T)CKTOB NEPCOHANIBHBIX JaHHBIX, INCPCOHAJIBHBIC JAHHBLIC
KOTOPBIX TOJJIe)KAT 0O0pabOTKe, HA OCHOBAHMUHU IOJIHOMOYHU OIepaTopa; O0O0CCIICYCHUE 3allUThl
IpaB W CBOOOJ YeJIOBEKAa W TpakJaHWHA, B T.4. paboTHuka OpraHuzaiuu, npu oO0pabOTKe ero
MEPCOHAIBHBIX JIAHHBIX, B TOM YHCJIC 3aIlUTHI MPaB HA HEMPUKOCHOBEHHOCTh YAaCTHOW KHU3HH,
JUYHYI0O M CEMEHHYI TaiiHy, a TaKK€ YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII,
HMCIOIUX JOCTyll K IICPCOHAJIBHBIM JAaHHBIM, 34 HCBBIIOJHCHUC Tpe6OBaHI/Iﬁ HOPM,
peryaupyroImux 00paboTKy M 3alIUTy MePCOHATBHBIX JTAHHBIX.

1.3. ITopsiok BBoAa B felicTBUe U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxkeHue BCTymaeT B CHIIy C MOMEHTa €ro YTBEP)KIEHUS AUPEKTOPOM
Opranu3zaiuu u 1eicTBYeT OECCpOUHO, 10 3aMEHbI €ro HOBBIM [lonoxeHneMm.

1.3.2. Bce uzmeHnenus B [lonoxkenue BHOCATCS IPUKA30M.

1.4. Bce padotHuku OpraHu3aiuu JOJDKHBI OBITh O3HAKOMJICHBI ¢ HacTosmuM [losokeHnem mon
POCHUCH.

1.5. Pexum KOH(I)I/I,I[GHI_[I/IB.J'IBHOCTI/I NEPpCOHANIBHBIX  OAHHBIX CHHUMACTCA B ClIy4dasaX HX

00e3IMYMBAHNA U 10 HCTCUCHUHU 75 JET CpOKa HMX XpaHCHHA, WKW MPOAJICBACTCA HAa OCHOBAHUH
3aKIIIOYCHUA 3KCH€pTHOfI KOMUCCHH OpFaHI/I3aHI/II/I, €CJIM MHOC HE OMPCACIICHO 3aKOHOM.

I1. OcHOBHBIE OHATHS U COCTAB NMEPCOHATBHBIX IAHHBIX PA00THUKOB
2.1. lnsa ueneit HacTosimiero [1onoxkeHus: HCMONIb3yIOTCS CIEAYIONINE OCHOBHBIE MOHATHSA[1]:
- MepcoHabHBIe JaHHbIe paboTHHUKA - JTH00as MH(OpMAIIHsI, OTHOCAIIASACS K ONMPEICICHHOMY WU

olpesieNiieMOMY Ha OCHOBAaHUM Takoi MHpopmanuu pabOTHHKY, B TOM YHUCIE €ro (haMuiaus, ums,
OTYECTBO, I'0Jl, MECALl, JaTa U MECTO POKIEHUS, aJApeEC, CEMENHOE, COLIMAIIBHOE, UMYIIIECTBEHHOE



MmoJIoKeHne, oOpa3oBanue, mpodeccus, moxoabl, Japyras uHPoOpMaIUs, HEoOXoauMas
paGOTOI[aTeJHO B CBA3H C TPYAOBBIMU OTHOIICHUSIMU

- 00paboTKa NepCOHANBHBIX JaHHBIX - COOp, CHCTEMaTu3alusl, HaKOIUICHUE, XpaHEHUE, YTOUHEHUE
(oOHOBNIEHUE, W3MEHEHHE), WCIIOJIb30BaHKWE, PACIPOCTPAaHCHHE (B TOM 4YHCIIE Iepeaada),
o0e3nuurBaHue, OJIOKUPOBAHUE, YHUUITOKCHHIE MTEPCOHATBHBIX TAHHBIX pa0OTHUKOB OpraHu3aiuu;

- KOH(UICHIMAILHOCTh MEePCOHATBHBIX JAHHBIX - 00s3aTEIBHOE ISl COONIOJCHHS HA3HAYCHHOTO
OTBETCTBEHHOTO JIMIIA, MOJTYYHUBIIETO JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, TpeOOBaHUE
HE JIOIYCKaTh UX PaclpocTpaHeHus Oe3 coriacusi pabOTHHKA UM WHOTO 3aKOHHOT'O OCHOBAHUS;

- pacmpoCTpaHeHHEe IIepPCOHAIBHBIX JIAHHBIX - JCHCTBHUS, HAlpaBiICHHBICE Ha Iepenady
MEePCOHANBHBIX JAHHBIX PAa0OTHUKOB OMPEIEICHHOMY Kpyry JuIll (mepegadya TepCOHATbHBIX
JAHHBIX ) WA Ha 03HAKOMJICHHE C ITEPCOHAJIbHBIMU JaHHBIMU HEOTPAHMYEHHOTO Kpyra JIMIl, B TOM
griciie 00HAPOJOBAHKE MEPCOHATBHBIX JAHHBIX PAOOTHHKOB B CPEICTBAX MAcCOBOW MH(OpMaImw,
pasmeleHre B HHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX WM MPEJOCTABICHUE TOCTYIA K
MEPCOHAIBHBIM JIAHHBIM PAOOTHUKOB KaKHM-JTHOO MHBIM CIIOCOOOM;

- HCIOJIb30BAHUEC NCPCOHAIBHBIX JaHHBIX - I[GflCTBPISI (onepam/m) C NCPCOHAJIBbHBIMH JaHHBLIMH,
COBCpHIACMBIC JOJDKHOCTHBIM JIMIIOM OpFaHI/I3aI_II/II/I B OCIIAX IIPUHATHUA peH_IeHI/Iﬁ HJIN COBCPIICHUS
HWHBIX I[CflCTBPIfI, MOPOKAAOINX HPUAXYCCKUC ITOCICACTBUA B OTHOIICHHUUN pa6OTHI/IKOB 6o
HWHBIM 06p830M 3aTparuBaroniux Mx IIpaBa U CBO6OI[bI WJIK IIpaBa U CBO60IH>I APYyrux JIMII;

- OJIoKMpOBaHWE MEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE MpeKpalleHue cOopa, CHUCTeMaTHU3allHH,
HAaKOIUICHHUS, UCTIOJIB30BAHMS, PACTIPOCTPAHCHUS TIEPCOHATIBHBIX JAHHBIX PAOOTHUKOB, B TOM YHUCIIE
UX Mepenayi;

- YHHUYTOXCHHC IICPCOHAIIBHBIX JaHHBLIX - ,Z[CﬁCTBPIH, B PE3YJIbTATC KOTOPBIX HEBO3MOXHO
BOCCTAaHOBUTL COACPIKAHUEC NCPCOHAJIBHBIX NTAHHBIX B HH(l)OpMaHHOHHOﬁ CUCTCMC MCPCOHATIBHBIX
JaHHBIX pa60THI/IKOB WJIN B PE3YJIbTATC KOTOPLIX YHHUUYTOXAOTCA MATCPHUAIIBHBIC HOCHUTCIIN
MNEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3MUuBaHue INEPCOHATIBHBIX OaHHBIX - HeﬁCTBHH, B PE3ybTaT€ KOTOPBIX HCBO3MOKHO
OMPEACIIUTD IMMPUHAMTICIKHOCTD IECPCOHAJIbHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- O0IIE0CTYTHBIE MEPCOHATbHBIE JaHHbIE - MEePCOHAIbHBIE JaHHbIE, JOCTYI HEOIpPaHMYEHHOI'O
Kpyra JHI K KOTOPBIM MPEAOCTaBJIEH C cOrlacusi pabOTHHKA WJIM Ha KOTOPbIE B COOTBETCTBUH C
(benepaabHBIMU 3aKOHAMU HE PACIPOCTpaHseTcss TpeOoBaHUe COOMI0IeHUS KOH(DUACHIIMAIBHOCTH.

- naopmarys - cBeieHus (COOOIIeHNs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX TpecTaBieHus|[2].

- JOKYMCHTHPOBAaHHAA I/IHqJOPMaLlI/Iﬂ - 33(1)I/IKCI/IpOBaHHa$[ Ha MAaTCpUaJIbHOM HOCHUTCIIC IIYTCM
AOKYMCHTHUPOBAHUA I/IH(l)OpMaHI/ISI C PCKBU3UTAMH, IIO3BOJIAIOOIMMHU  OMNPECACINTL TaKYHO
I/IH(I)OpMaI_[I/IIO niu €€ MaTepHaJ'IBHBIfI HOCHUTCIIb.

2.2. B coctaB nepcoHaiIbHBIX JaHHBIX paOOTHUKOB OpraHu3aliy BXOAT JOKYMEHTBHI, COJIepIKallue
nH(OPMALIMI0O O TMACHOPTHBIX JaHHBIX, O00pa30BaHHM, OTHOLIEHMH K BOMHCKOM OO0S3aHHOCTH,
CEMEMHOM IOJIOKEHUH, MECTE KHUTEIBCTBA, COCTOSIHUM 3/I0POBBS, a TAKXKE O MPEABIAYIINX MECTaX
uX paboTHI.

2.3. Kommuiekc JOKYMEHTOB, COIPOBOXAAIOIIUN Mpolecc O(OpMIIEHHUS TPYAOBBIX OTHOIIEHUMN
paboTHrKa B OpraHu3anuy MpH ero npueme, NepeBojie 1 yBOJIbHEHUH.



2.3.1. Uadopmanusi, mpeacrapisieMass paOOTHUKOM TIPH MOCTYIUICHHH Ha paboTy B OpraHu3anuio,
JOJDKHA UMETh JTOKYMEHTAIbHYIO Gopmy. [Ipu 3akinroueHnn TPpyAIOBOTO JIOTOBOpa B COOTBETCTBUU
co cT. 65 TpymoBoro kozaekca Poccuiickoit ®enepamuu U0, TOCTyHaromee Ha padoTy,
peabsBIISECT paboTOAATEINIO:

- MAcTOPT WJIM UHOU JJOKYMEHT, YAOCTOBEPSIOIIHNMI JINYHOCTD;

- TPYIOBYIO KHUXKY, 32 UCKJIIOUYEHUEM CIIy4aeB, KOT/Ia TPYIOBOM JOrOBOP 3aKIIOYAETCS BIIEPBbHIC
Wik pabOTHUK MOCTyMaeT Ha padoTy Ha YCIOBUAX COBMECTHTENLCTBA, JTUOO TPYAOBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH MIIU 1O APYTHM IPUYHHAM;

- CTPaxoBOE€ CBHUJIETEILCTBO FOCYJAPCTBEHHOTO IEHCUOHHOTO CTPAXOBaHUS;

- DIOKYMCHTBI BOMHCKOI'O YUCTa - JJId BOECHHOOOSI3aHHBIX U JIa1, IMOJIC)KalIuX BOMHCKOMY YUCTY,

- JOKyMEeHT 00 00pa3oBaHUM, O KBIM(UKAIUK WM HAIWYUHM CHENHMAIbHBIX 3HAHUH - TpH
MOCTYIUICHUU Ha paboTy, TPeOYIOLIYIO CHIelUalbHbIX 3HAHUH WK CHELUaNbHOM MO OTOBKH;

- cBuzeTenbeTBo o npucBoennu MHH (npu ero Hanuumnu y padotHuka)[3].
2.3.2. Ilpu odopmienun pabotHuka B OpraHuzanuio pabOTHUKOM OTJeja KaJpoB 3arOIHIETCS
yauunupoBannas ¢opma T-2 «Jluunas kaprouka paOOTHHKa», B KOTOPOH OTpa)karoTCs

CJICAYIOIINC aHKCTHBIC U 6I/IOI‘pa(1)I/I‘leCKI/Ie JaHHBIC pa60THI/IKaZ

- obmue cBenenus (®.M.O. paboTHuKa, gaTa POXKIEHUS, MECTO POXKACHUS, TPAKIAHCTBO,
obpaszoBanwue, mpodeccusi, CTax paboThl, COCTOSIHUAE B Opake, MacCTIOPTHBIC TaHHBIC),

- CBEJICHUS O BOMHCKOM Y4ETE;
- IaHHBIE O MpUeMe Ha paboTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCSATCS:

- CBEJIEHUS O MepeBoOIax Ha JPYyTryio padory;

- cBeJleHUs 00 aTTECTAlUH;

- CBEJICHUS O MOBBIIIEHUH KBaTH(PUKAIUY;

- CBEJIEHUs O MPpo(ecCHOHAIbHOM MepenoIrOTOBKE;

- CBeJIeHUs 0 Harpajax (IMOOMIPEHUsX ), TOYETHBIX 3BaHUSX;
- cBeieHUs 00 OTIyCKax;

- CBEJICHUS O COLIMANIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TelehoHaXx.

2.3.3. B ornene kaapoB OpraHus3anuy CO3JAOTCS U XPAHATCS CIEAYIOIIHE TPYNIbl JOKYMEHTOB,
cojiepKallye JaHHble 0 pa0OTHUKAX B €JMHUYHOM MJIM CBOJHOM BH/IE:

2.3.3.1. JIokyMeHTBbI, coJiepKaliue nepcoHalbHble TaHHble pAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOKAAIONIME TMporecc O(OPMIICHUS TPYIOBBIX OTHOLICHWH MpH IpueMe Ha pabdoTy,
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MepeBO/IE, YBOJIbHEHNHU; KOMIUIEKC MaTepHaIOB 110 aHKETUPOBAHMIO, TECTUPOBAHUIO; ITPOBEICHUIO
coOeceloBaHU C KaHAWJIATOM Ha JIOJDKHOCTB; MOJJIMHHUKA W KOMHH TMPUKA30B 1O JTUYHOMY
COCTaBy; JIMYHBIE JIeJIa U TPYIOBbIe KHIKKH PAaOOTHUKOB; Jelia, COAepKalllie OCHOBAHUS K ITPUKA3Y
[I0 JIMYHOMY COCTaBYy; [€Ja, COJAEpXKalllue MaTepHhajbl arTecTaluud paOOTHHUKOB; CIIy>KEOHBIX
pacciieloBaHMii; CIPaBOYHO-UH(MOPMALMOHHBIA OaHK MJaHHBIX MO0 TepcoHaly (KapTOTEKH,
KYpHaJbl); TOJJUHHUKM U KONUU OTYETHBIX, AHAJUTUYECKUX U CIPABOYHBIX MATEPHAJIOB,
neperaBaeMbIX pyKoBoACTBY Opranusaiy, pyKOBOJUTENISAM CTPYKTYPHBIX MOAPA3IEICHUN; KOUU
OTUETOB, HANpPABJISIEMBIX B TOCYJAPCTBEHHBIC OpraHbl CTATUCTUKH, HAJOTOBbIE HMHCIEKIIUU,
BBIIIECTOSIIIIME OPTaHbl YIIPABJICHUS U JPYTUE YUPEKICHUS).

2.3.3.2. JIoKyMeHTalus 1O OpraHu3aluu padOThl CTPYKTYPHBIX IMOAPA3ACICHUNA (ITOJIOXKEHUS O
CTPYKTYPHBIX  TOJPA3JICNCHUSAX,  JIOJDKHOCTHBIE  HMHCTPYKIMHU  PAOOTHUKOB,  IMPHUKA3bI,
pacrnopsbKeHusl, yKazaHus pyKoBojacTBa OpraHu3alyiu); JOKYMEHTHI IO TUIAHUPOBAHUIO, YUETY,
aHAJIM3Y ¥ OTYETHOCTH B YaCTH paboThI ¢ epcoHaioMm OpraHnu3aliim.

II1. Coop, 00paGoTKa U 3alIMTA MEPCOHAIBHBIX JAHHBIX
3.1. ITopsiok Mory4yeHus MEPCOHATbHBIX TaAHHBIX.

3.1.1. Bce mepcoHaibHBIE JaHHBIE pa0oTHHKA OpraHu3aiuu CleAyeT MoJydaTh y HEro caMoro.
Ecnmu mepcoHanbHblE JaHHBIE paOOTHHKA BO3MOXHO IOJNYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOJDKCH OBITh YBEAOMJICH OO0 AITOM 3apaHee M OT HEro JODKHO OBITh TOJIyYeHO
MUCbMEHHOE coryacue. JIOIKHOCTHOEe JHUI0 paboTonmaTeliss JODKHO COOONIUTh PaOOTHHUKY
OpFaHI/I3aIII/II/I 0 HOCJIX, MpeAarnojJaraCMbiX HMCTOYHHKAX U criocobax MOJIy4YCHHA IICPCOHAIBHBIX
JAHHBIX, & TAKXKE O XapaKTepe MOJICKAIINX IMOTyUYCHHIO MEPCOHAIBHBIX JAHHBIX M MOCICICTBUIX
OTKa3a pabOTHHKA JIaTh MMCBMEHHOE COTJIACHE HA WX TOJTydeHue[4].

3.1.2. PaboTonaTenp HE UMEET MpaBa MoJay4yaTh U 00pabaThiBaTh NEPCOHANbHBIE JaHHbIE PA0OTHHUKA
OpraHu3anug O €ro pacoBOl, HAaIMOHAIBHOM TPHHAUICKHOCTH, NOJIMTUYECKUX B3IUIAJAX,
PEMUTHO3HBIX WM (QUIOCO(CKUX YOEKIEHUSIX, COCTOSHUHM 3/I0pOBBS, WHTHMHOW KH3HH. B
Clly4yasiX, HEMOCPEJICTBEHHO CBSA3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIIEHHUI, B COOTBETCTBUHU CO
cT. 24 Konctutyuuu Poccuiickoit ®enepaunn paboTojaTens BIpaBe Moiydyarb U oOpabaThiBaTh
JIaHHBIE O YaCTHOM KM3HU PabOTHUKA TOJIBKO C €r0 MUCbMEHHOT0 cornacus|[S].

O6pa60TI<a YKa3aHHBIX IIEPCOHAJIBHBIX NAHHBIX pa6OTHI/IKOB pa60T0z[aTeneM BO3MOJXHa TOJIBKO C
HX corjiacus aubo 0e3 Ux coriacus B CICAYIOIUX ClTy4dasXx:

- ICPCOHAJIBHBIC TAHHBIC SABJIAIOTCA O6HI€)10CTYHHI)IMI/I;

- TIEPCOHAJIbHBIE JAHHBIE OTHOCATCS K COCTOSIHUIO 3JI0POBbSi pabOTHHKA W HMX 00padoTKa
HeoOXouMa ISl 3aIIUTHI €ro >KU3HH, 3I0POBbs WM MHBIX JKU3HEHHO BaXKHBIX HHTEPECOB JHOO
KU3HU, 3JI0POBbSI WJIM WHBIX JKU3HEHHO BAKHBIX HWHTEPECOB APYTUX JIUI] U TOJydeHHUE COTIIACHS
paboTHUKA HEBO3MOXKHO;

- 10 TpeOOBAHMIO TOIHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIyYasX, MPETYCMOTPEHHBIX
benepabHBIM 3aKOHOM|[ 6].

3.1.3. Paboronarens BrpaBe o0pabaTbiBaTh NEPCOHANbHbIE JaHHbIE PAOOTHUKOB TOJBKO C HX
MUCHMEHHOTO COTJIACHSl.

3.1.4. TluceMeHHOe coryiacue paboTHMKa Ha OOpabOTKY CBOMX IEPCOHAIBHBIX JAHHBIX JIOJKHO
BKJIIOYATh B ceOsi:



- (¢amMuIuio, KM, OTYECTBO, ajpec CyOBbeKTa MEepPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSAIOILIETO €ro JUYHOCTh, CBEICHU O JaTe BbIAaYU YKa3aHHOIO JOKYMEHTa U
BBIJIaBIIEM €I0 OpraHe;

- HauMeHOBaHHE ((aMUIHIO, WMs, OTYECTBO) M aJpec Oleparopa, MOJydYarollero COorjiacue
CyObEKTa MEePCOHATBHBIX JIAHHBIX;

- OCJIb O6pa6OTKI/I MNEPCOHAJIbHBIX JTaHHBIX;

- HEpCYCHb IEPCOHAIBHBIX AdaHHBIX, Ha o6pa60TKy KOTOPBIX HAa€TCA CorjaCuc CY6'BCKTa
NEPCOHANIBHBIX JAHHBIX;

- M[NCPCUCHb JIehcTBHI C NEpCOHAJIBHBIMU JaHHBIMH, Ha COBCPIICHHUC KOTOPBLIX HACTCA COrJjlacuc,
o6mee OIMMCAHUE HUCIIO0JIB3YEMBIX OIICpaTOpOM croco0oB 06pa6OTKI/I INEPCOHANIBHBIX JAHHBIX;

- CPOK, B TCUCHHUEC KOTOPOIo ﬂCﬁCTByeT COorjiaCue, a TaKiKe MopAJ0K €10 OT3bIBA.

@dopma 3asgBIE€HUS O corjacuu pabOoTHUKAa Ha OOpabOTKY IEPCOHANBHBIX JaHHBIX CM. B
npuwiokeHuu 1 k Hacrosiemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMIMX CIydasx:

1) 06paboTKa MepcOHATBHBIX JAHHBIX OCYIIECTBISICTCS HA OCHOBaHMH TpymoBoro kojaekca PD wiu
UHOTO (eepabHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIeJb, YCIOBHS MOJTYYEHHS MEepCOHATBHBIX
JaHHBIX W KPYr CYOBEKTOB, IEPCOHANBHBIC NAaHHBIE KOTOPBIX IMOUIEkKAT 00paboTKe, a TaKxke
OTIPEETSIONIET0 MOJTHOMOYUS paboToIaTeNs;

2) o6pa60TI<a MEPCOHANIBHBIX JAHHBIX OCYIICCTBIISICTCA B LCIIAX UCIIOJIHCHUS TPYAOBOT'O IOTOBOPA,

3) 06paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS A CTATUCTHUYECKUX WM MHBIX HAYYHBIX
1eJIed TIPH YCIOBHH 00s3aTEIbBHOTO 00€3TMYMBAHUS TEPCOHATBHBIX JaHHBIX;

4) oOpaboTka TEpCOHATBHBIX JTAaHHBIX HEOOXOJIWMMa JJISl 3aIMUTHl KU3HU, 3A0POBbS WU HWHBIX
KU3HEHHO BaKHBIX UHTEPECOB PAOOTHUKA, €CIIM TOTyUYEHUE €T0 COTIACUsI HEBO3MOXKHO.

3.2. [Topsinok 00padOTKH, Nepesayn U XPAHEHHUS NEPCOHAIBHBIX JAHHBIX.

3.2.1. PaGotHuk OpraHu3anuu HOpeoCTaBiseT pabOTHUKY oTaena KaapoB OpraHuzanuu
JI0OCTOBEpPHBIE cBeleHUs 0 cebe. PaboTHUK oTaena kaapos OpraHusaiiy NpoBepsieT JOCTOBEPHOCTh
CBEJICHUH, cBepsisi JaHHBbIE, MPEJOCTaBIE€HHbIE pPaOOTHHUKOM, C HMMEIOLUIMMHCA Yy pPaOOTHHUKA
JOKYMEHTaMH.

3.2.2. B cootBetcTBUU cO CT. 86, 1. 14 TK P® B 1niensix obecrnieuenus nmpaB U cBOOO] YeIOBEKa U
rpaxaanuHa gupektop Opranuzanuu (Pabotomarens) w ero mpeacTaBUTENd IMpu 00paboTke
MEPCOHAIIBHBIX TAHHBIX PAa0OOTHUKA JOJDKHBI COOTIOAATH CIICIYIONIHE 001re TpeOOBaHUS:

3.2.2.1. O6paboTKa TMEPCOHATBHBIX TAaHHBIX MOXET OCYIIECTBIATHCS HCKIIOYHTEIHHO B IICIIIX
obOecriedueHus COONIOZCHHSI 3aKOHOB W WMHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJEHCTBUS
pabOTHHKAaM B TPYAOYCTPOWCTBE, OOYUYEHUHM W TPOIABMIKEHUHU IO CIYX)Oe, oOecredeHus JTUIHOU
Oe3omacHOCTH pPaOOTHUKOB, KOHTPOJS KOIWYECTBA W KadyecTBa BBHIMIONHSAEMOW paboOThl U
oOecrieueHns COXpaHHOCTH UMYyIecTBa[7].
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3.2.2.2. Tlpu ompeneneHuu oObeMa W CoIepKaHUs, 00pabaTHIBAEMBIX IEPCOHAIBHBIX JTaHHBIX
PaboTtonarens nomxeH pykoBojacTBoBaThesi Koncrurymmenr Poccuiickoit @enepaunu, TpynoBsiM
koqiekcoM Poccuiickoit denepariuu U HHBIME (QeiepaabHbBIMU 3aKOHaMH [ §].

3.2.2.3. Ilpu npuHATUU pEIICHUH, 3aTparuBarOIuX HHTEepechl paboTHUKa, PaboTonaTens He nMeeT
IpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX MAHHBIX PAOOTHHKA, MOJYUYEHHBIX HCKIIOYUTEIHHO B
pe3ynbTaTe uX aBTOMAaTU3UPOBAHHOW 00paObOTKU MIIH 3IEKTPOHHOTO MorydeHusi[9].

3.2.2.4. 3amuTa NepcOHANbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX HMCIOJIb30BAaHUS WIIU
yTpatel obecrieunBaeTcst Paboronmatenem 3a cyeT €ro CpeAcTB B TMOPSIKE, YCTaHOBJIEHHOM
dhenepabHbIM 3aK0HOM[ 10].

3.2.2.5. PabOTHHKM W WUX TMPEACTABUTEIU JAOKHBI OBITh O3HAKOMJICHBI II0J] PACIHCKY C
nokyMmeHtamu OpraHu3aliiy, yCTaHABIUBAIONIUMH TMOPSIOK 00OpabOTKU MEPCOHATBHBIX JTaHHBIX
pPabOTHHKOB, a TAKXKe 00 UX MpaBax U 003aHHOCTIX B 3TOH obOmactu[11].

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHMKAa OT CBOMX IIpaB HAa COXpPAaHEHHE W 3alIUTY TalHbI
HenecTBuTeneH[ 12].

IV. Ilepexaua u XxpaHeHHe MEePCOHAIbHBIX JAHHBIX

4.1. Tlpm mnepemade NEPCOHAIBHBIX MaHHBIX paboTHUKa PaboTomarens moKeH COOIIOAATH
cienyromue Tpedoanus[13]:

4.1.1. He coo0maTte mnepcoHaNbHbIE JaHHbIE PAa0OTHHKA TPEThEl CTOpoHE 0e3 MUCHbMEHHOIO
coryacusi pabOTHHKA, 32 UCKIIIOUEHHEM CITy4aeB, KOTAa 3TO HEOOXOAUMO B LENAX MPEAYIPEKICHHS
yrpo3bl JKU3HU U 370POBbI0 pAaOOTHUKA, a TaKXKe B CiIy4asX, YCTAaHOBJICHHBIX (eaepanibHbIM
3aKOHOM.

4.1.2. He coo0mare mepcoHaIbHbIE JaHHbIE pPAaOOTHMKA B KOMMEpPYECKHMX Iesix 0e3 ero
nuceMeHHoro corjacus. O6paboTka MEepPCOHANBHBIX JAHHBIX PAOOTHHUKOB B IIENSAX MPOJIBHKEHUS
TOBapOB, pabOT, yCIyr Ha PBIHKE IMMYTEM OCYIIECTBIECHHUS MPSMBIX KOHTAKTOB C MOTCHI[HATHHBIM
MOTPEOUTENEM C MIOMOIIBIO CPEJICTB CBS3H JIOMYCKAETCS TOJIBKO C €0 MPEABAPUTEIHHOTO COTIACHS.

4.1.3. TlpeaynpenuTs IUI, TMONYYUBIINX TMEPCOHATbHBIC JaHHbIE Pa0OTHHKA, O TOM, YTO OSTHU
JTAaHHBIE MOT'YT OBITH MCIIOJIb30BAHBI JIUIIH B LEJAX, JIJIT KOTOPBIX OHH COOOIIEHBI, U TPeOOBaTh OT
STHUX JIUIl MOATBEPKACHUS TOTO, YTO 3TO MPaBMIO coOtoieHo. JIulla, monyduBIIne nepcoHaabHbIe
JaHHBIE paOOTHUKA, 0053aHBI COOJIIOAATH PEKUM CEKPETHOCTH (KOHpHUACHIMaNbHOCTH). [laHHOE
[TonoxxeHue He pacmpocTpaHseTcs Ha OOMEH MepPCOHAIbHBIMU JTaHHBIMH Pa0OTHUKOB B TMOPSIJIKE,
YCTaHOBJICHHOM (peiepaTbHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh TIepeIady MEePCOHATBHBIX JaHHBIX PAaOOTHHUKOB B mpenenax OpraHuzaiuu B
COOTBETCTBUH C HacToAmuM [lonoxxenuem.

4.1.5. Pa3pemaTL AOCTYII K TMNCPCOHAJIBHBIM JTaHHBIM pa6OTHI/IKOB TOJBKO CIICIHUAJIBbHO
YIOOJIHOMOUYCHHBIM JIMIIaM, IIPU 3TOM YKa3aHHBIC JiMla JOJDKHBI UMCTH ITPAaBO IMOJIYYaTh TOJIBKO TC
NEpCOHANILHBIC TAaHHBIC pa6OTHI/IKa, KOTOPELIC HeO6XOI[I/IMLI JJIA  BBIIIOJITHCHUHA KOHKpCTHOfI

GyHKIUH.

4.1.6. He 3ampammBats WH()OPMAIMIO O COCTOSSHUH 370POBbSI paOOTHHKA, 33 MCKIIOYCHHUEM TEX
CBEICHUI, KOTOPHIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBITIONHEHHS] paOOTHHUKOM TPYAOBOMH

byHKIMN.



4.1.7. TlepenaBarh mepcoHaNbHBIC JAaHHBIE PAOOTHHKA MPEICTABUTENSIM PaOOTHUKOB B TMOPSIIKE,
ycTaHOBJIEHHOM TpynoBbIM kojiekcoM Poccuiickoit @enepaliiu, 1 OrpaHUYUBaTh 3TY HHGOPMAIUIO
TOJIbKO TEMHU TEPCOHATBHBIMUA JIaHHBIMH PAa0OTHUKA, KOTOpPhIE HEOOXOJMMBI ISl BBITIOJHEHHS
YKa3aHHBIMH MPEACTABUTEIAMU X QYHKIUU.

4.2. XpaHeHHe U UCIOJIb30BAHHE MEPCOHAIBHBIX JaHHBIX padoTHHKOB[14]:

4.2.1. IlepcoHanbHble TaHHBIE PAOOTHUKOB 00pabaThIBAIOTCS U XPAHATCS B OT/EJIE KaJpOB.

4.2.2. llepcoHanpHble JaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYCHBI, IMPOXOJHUTHh JaTbHEHIITYIO
00paboTKy U MepenaBaThcs Ha XpaHEHUE Kak Ha OyMa)KHBIX HOCHUTENSX, TaK U B DJIGKTPOHHOM BH/IE
- JIOKaJIbHOM KOMIIBIOTEPHOM CETH M KOMIBIOTEPHOU mporpamme «1C: 3apruiata u Kaapbi».

4.3. Ilpu nosyuyeHUU MEepCOHANbHBIX JAHHBIX HE OT paOOTHHKA (32 MCKIIIOUEHUEM CIy4aeB, €CiH
NePCOHATBbHBIC TaHHBIC OBUTM MPEOCTaBIICHBI Pa00TONATEII0 HA OCHOBAaHUH (heAepalbHOTO 3aKOHA
WIK €CIM TEePCOHAIbHbIE IaHHBbIE SBISIFOTCS OOIIECAOCTYNHBIMH) paboTogaTeNns A0 Hayana
00pabOTKM TaKWX TIEPCOHAIBHBIX JaHHBIX OO0S3aH TPEJOCTaBUTHh PAOOTHUKY CIIEAYIONIYIO
nHpopMaruo:

- HauMeHoBaHue ((haMuiIHsi, UMs, OTYECTBO) U aJIpec ONepaTopa WK ero NpeacTaBUTeNs;

- 11e7Ib 00pa0OTKH MEPCOHATBHBIX TaHHBIX U €€ IPAaBOBOE OCHOBAHUE;

- IpCAIojIaracMal€ IOJIb30BaTCIN IICPCOHAJIbHBIX JaHHBIX;

- YCTAHOBJICHHBIC HACTOAIIUM d)enepaanHM 3dKOHOM IIpaBa CY6”[>6KT8. ICPpCOHAJIbHBIX JaHHbIX.

V. JlocTyn K nepcoHAJbLHBIM JAHHBIM Pa0OTHHKOB

5.1. IlpaBo pocTyma K HepcOHaNbHBIM JaHHBIM PA0OTHUKOB UMEIOT:
- nupekTop Opra"usanuy;

- COTPYIHUKH OTJeNa KaJapoB;

- COTPYAHMKH OyXTanTepuu;

- HayalbHUK OTJeNa HSKOHOMHYECKON Oe3zomacHocTH (MHGpoOpManus o (HaKTUUYECKOM MecTe
MPOKUBAHUS U KOHTAKTHBIE TEIEPOHBI pAOOTHUKOB);

- COTPYAHUKH cekpeTapuara (WHpopMmamus O (aKTHUYECKOM MeCTe MPOKWBAaHUS W KOHTAKTHBIE
TenedoHbl pabOTHUKOB);

- HaYaJIbHUK OTJeJIa BHYTPEHHEro KOHTPOJS (IOCTYN K MEPCOHAJIBHBIM JaHHBIM PaOOTHUKOB B
XO0/I€ TJIAHOBBIX MPOBEPOK);

- PYKOBOJUTEIH CTPYKTYPHBIX TOJpA3/CIECHUN [0 HAMPaBICHUIO MACATEIBHOCTH (IOCTYN K
MEPCOHANBHBIM JIAHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOAPA3/ICIICHNUs).

5.2. Pabornnk Opranusanuu umMeeT NpaBo:
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5.2.1. Tlomy4yaTp AOCTYN K CBOMM MEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIOYAs
IpaBo Ha OE3BO3ME3IHOE MOJMYUYCHHUE KOMMN JTI000W 3aluCH, coAepKalleil nepcoHalbHbIe TaHHbIC
paboTHHKA.

5.2.2. TpeboBarp oT PabotomaTenss yTOYHEHHS, HMCKIIOUYEHHUS WM WCIPABICHHUS HETOJIHBIX,
HEBEPHBIX, YCTAPEBIIMUX, HEJIOCTOBEPHBIX, HE3AKOHHO TIOJYYEHHBIX WM HE SBJISIFOIINX
HeoOxonuMbIMu Ui PaboToaarens mepcoHaNbHBIX JaHHBIX.

5.2.3. [lonyyats ot PaboTomarens

- CBEJICHUS O JIMIIAX, KOTOPbIE UMEIOT AOCTYI K MEPCOHAIBHBIM JAHHBIM WM KOTOPBIM MOXET ObITh
IIPEAOCTABIIEH TAKOU JTOCTYII;

- mepedeHb 00padaThIBaeMBIX MEPCOHATBHBIX JAHHBIX U UICTOYHHUK MX TIOTYyYCHHUS;
- CPOKH 00pabOTKH MEPCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKH MX XPAHCHHUS;

- CB€ACHUA O TOM, KaKHUEC IOPUIUYCCKHUEC MMOCICACTBUA IJIA Cy6’beKTa NECPCOHAJIBHBIX HAHHBIX MOMXKET
IOBJIEYE 3a COOOM 06pa60TKa €Tr0 ICPCOHAJIBHBIX JTaHHBIX.

5.2.3. TpeboBare u3BemeHus PaboromareneM BceX JHI, KOTOPBIM paHee OBLIM COOOIIEHBI
HEBEpHBIE WM HETIOJHBIC MEPCOHANIbHBIC TaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX UCKIIOYCHUSX,
WCIIPABJICHUSX WM JIOTIOJHCHHUSIX.

O06>xanoBath B yIIOJHOMOUYEHHBINH OpraH Mo 3aliTe MpaB CyObEKTOB MEPCOHANBHBIX JIAHHBIX WM B
CyneOHOM TIOpsIKE HEIpaBOMEpHBIC ACHCTBHS Win Oe3neiictBus Paboromarens npu oOpaboTke u
3aIUTE €T0 MEePCOHATbHBIX TAHHBIX.

5.3. KOHHpOBaTB n  ACIaTb BBIIMCKH IICPCOHAJIBHBIX JTaHHBIX pa6OTHI/IKa paspemacTCia
HUCKIIIOYUTCIIBHO B CJ'Iy>K€6HIaIX OEIAX ¢ MMCbMECHHOTO PaspCUICHUA Ha4YaJlbHHUKA OTACIIa KaJpOB.

5.4. Tlepenaua wH(pOpPMALUK TPETheH CTOPOHE BO3MOXKHA TOJBKO IPHU HMHCBMEHHOM COTJIACHU
pabOTHHKOB.

VI. OTBeTcTBEeHHOCTH 3a HapylleHHe HOPM, PperyJupylumx o0padoTKky M 3aluTy
MEePCOHAIbHBIX IAHHBIX

6.1. PaGotHuku OpraHuzaiyiy, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIONIUX MOIy4eHUE,
00pa®OTKy ¥  3aIlIUTy MEpPCOHANbHBIX JaHHBIX paOOTHHKA, HECYT JAUCLUUIIMHAPHYIO
aJIMMHHUCTPATUBHYIO, TPAXkIaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
(benepaibHBIMU 3aKOHAMU.

6.2. dupextop OpraHuzaiuu 3a HapylIeHHE HOPM, PETYIHPYIOIUX IOJydeHHe, 00padoTKy H
3alIUTYy MEPCOHATBHBIX TAaHHBIX paOOTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCThH COTJIACHO
cT. 5.27 n 5.39 Kogekca 00 agMUHUCTpAaTUBHBIX IpaBoHapylieHusx Poccuiickoit denepanuu, a
TaKXke BO3MellaeT pabOTHUKY yiiepO, NPUYMHEHHBIH HEMpPaBOMEPHBIM HCIIOJIb30BaHHEM
nH(popMalnu, coaeprKalleld NepcoHaIbHbIE JaHHbIe PA0OTHHKA.



[Tpunoxenue 1

®opma 3aABJICHUA

0 coryiacum padoTHHKA

Ha 00pa0oTKY NMepCOHANbHBIX JAHHBIX

(MOMKHOCTD PYKOBOIUTENSI KaJAPOBOM  CITY)KOBI
OpraHu3aIim)

(HamMeHOBaHKME OpraHU3aIlH)

(nara)

(nHuMaTE ¥ haMUIHST PYKOBOIUTEIIS)

oT

(dbamutns, MHUTIHAIIBI 3aSIBUTEIIS)
«O cormacun Ha 00pabOTKY
MEPCOHATBHBIX JAHHBIX) (momKHOCTH pabOTHHKA)

(HauMeHOBaHKME CTPYKTYPHOTO MOApa3ieICHIs)
3ASBJIEHUE

He Bo3paxaro mnporuB coobmenuss Bamm cBenenmii 000 MHE, colepKamux IaHHBIE O

(mepeyeHb MepCOHATBHBIX JaHHBIX )

(YKaSaTI), OTKYyJa MOT'yT OLITH MMOJIY4YCHBI WJIN Kyaa NEpCAaHbl IICPCOHAIBHBIC I[aHHI)Ie)
C IOCJIBIO

(ykazathb 1eab 00pabOTKH MePCOHATBHBIX TaHHBIX )
B (hopme

(moKyMEeHTaIBHOM/3IEKTPOHHOW/yCTHOH (110 TenedoHy)
B TEUEHHE

( yka3aTh CpoK JeiiCTBUS COTJIACHS).

Hacrosiee 3asBneHe MOXKET ObITh OTO3BAHO MHOM B MHCbMEHHOM (popme.

(moxmuck 3asiBUTEIIS)
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[1] ®enepanbhblii 3akon 0T 27 uross 2006 . Ne 152-03 «O nepcoHaIbHBIX JaHHBIX»: TJ1aBa 1, CT.

3

[2] ®enepanbhubiii 3akon ot 27.07.2006 Nel49-d3 «O6 wunbpopmanuu, HHPOPMAIMOHHBIX

TEXHOJIOTHUAX U

0 3ammTe HHGOpMaIUN», CT. 2.

[3] B 3akoHOmaTeNbHO OMPEOCICHHBIX CIy4asX MOXKET MPeIyCMaTpUBaThCs HEOOXOIMMOCTh
MpEAbSIBIACHUS IPU 3aKIIFOUEHUU TPYOBOTO JOrOBOPA JOMOIHUTEIbHBIX JOKYMEHTOB.

[4] TK P®D, 1.
[5] TK P®, ra.
[6] TK P®, ra.
[7] TK P®D, ra.
[8] TK P®D, ra.
[9] TK PD, .
[10] TK PD, rn
[11] TK PD, rn
[12] TK PD, rnn
[13] TK PD, rn
[14] TK PD, rn

14, ct. 86, 1. 3.
14, ct. 86, 1.
14, ct. 86, 1.
14, ct. 86, 1.
14, ct. 86, 1.
14, ct. 86, 1.
.14, cT. 86, 11. 7.
.14, cT. 86, 1. 8.
.14, cT. 86, 1. 9.
. 14, ct. 88.

. 14, ct. 87.

SRRV

[15] Jata mpoctaBisieTcst paOOTHUKOM COOCTBEHHOPYUHO.
[16] PeructpanvoHHBIH HOMEp 3asiBJICHUS MPOCTABISIETCS COTPYAHHKOM OPraHU3allMU TI0CIe
perucTpanuu JOKyMEHTA.
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